(Attachment) Guide to Application Information Entry

Selection for April entrants to International Baccalaureate Diploma Programme

Field Name

[1]ERBEKAGET) Required
Applicant’s name (in kanji) .
Required

[2)EREEREGT)

Applicant’s name (in katakana)
*Up to 50 characters allowed in the
"Family Name" and "Given Name" fields.

[B]4%FAH Required
Date of Birth

(4 )3RERT (HFERF D1EFT) Required
Current Address (Address at the

time of application)

[B]EHEES Required
Phone Number

[6]EZF (H &) hERA Required
Name of the Junior High School

Attended

(7)05R/#8 Required
Class /Homeroom

[8)Graduation Month/Year Required

ZXER

Required
/ Optional

<&SHEER®H>
Applicant’s Information

Information to Enter

3%(See the Attachment for an example of how to enter the
applicant’s name.)

mFor applicants whose name appears only in the [FEREE KA (&
4) 1 “Applicant Name (Legal Name)” field on the Eligibility
Confirmation Certificate:

[1] — Enter the name exactly as shown in the [EFEE KA
(&%) 1 “Applicant Name (Legal Name)” field.

[2] —Enter the phonetic spelling (katakana) of the IEBEE K
% (A4£) ] “Applicant Name (Legal Name)”.

% Enter any alphabet characters in full-width.

¥ If you have a middle name, enter it in the [ | “Given Name”

field.

mFor applicants whose name appears in the [ERE&E K42 GEFF4) 1
“Applicant Name (Preferred Name)” field on the Eligibility
Confirmation Certificate:

[1] — Enter the name exactly as shown in the EFEE K%
(#E#4) 1“Applicant Name (Preferred Name)” field on the
Eligibility Confirmation Certificate.

[2] — Enter the phonetic spelling (katakana) of the [ EFEE K
% (3&F54) | “Applicant Name (Preferred Name)” on the Eligibility
Confirmation Certificate.

mFor applicants who cannot enter certain kanji:
[1] — Replace with a simplified form of kanji and enter it.
Select from the dropdown menu

Enter the current address of applicant

Enter the phone number of applicant

mFor applicants who are currently enrolled in or have graduated
from a junior high school in Japan:
[6] — Select your school from the dropdown menu
mFor applicants who are currently enrolled or have graduated
from a foreign or overseas school:
[6] — Select TZ2®M4h] "Other" from the dropdown menu.
Enter the name of your school in the [ Z DD FH: | "Other
School" field.
mFor applicants who are currently enrolled in a junior high
school:
[7] — Enter your current junior high school class/homeroom.
mFor applicants who are not enrolled in a junior high school at
present:
[7] — Enter %L ] "None."
mFor applicants who are currently enrolled in a junior high
school:
[8] — Select [2026 £3 A% % R A4 ] "Expected to graduate in
March 2026."



Field Name
[9))iEs IRt DEZEE A

Graduation Month (Overseas
School)

[10]EF (HH) hERELRY

FEFADWER

Confirmation of Junior High

School Attended and Graduation

Month/Year

(11 MEANBEFHRDR

Provision of Personal

Information

(1 2]EZEFEITZFEEZRIE, #5
FIEBHNDERTTM?

Are you currently enrolled in or

have you graduated from a junior

high school outside Tokyo or an

overseas school?

(13)SEMMERLES A N
Eligibility Confirmation
Certificate Number Entry Field

(14)KY AN AATELNXFD
B

Any Characters not Supported by
this Website

[15]ERERE NFEO)H
Applicant’ s Family Name
(including special characters)
(16]E@EKE SLFET)
Applicant’ s Given Name
(including special characters)
(17):@¥ % DEE

Presence of a Preferred Name
(18]K%& (GEF) AHHR

Enter Your Legal Name (in

kanji)

(19]&% (h7) AN
Enter Your Legal Name (in
katakana)

[20]E R D&E#& FEHVAll iR
HYETM?
Do you have a separate contact
address in Japan?

Required
/ Optional
Optional

Required

Optional

Required

Required

Required

Required

Required

Required

Required

Required

Required

Information to Enter

mFor applicants who have completed a junior high school or an
overseas school (equivalent to the 3rd year of Japanese junior
high school):

[8] — Select your year of graduation.(For example: if you
graduated in June 2025, select 12025 & 3 A Z % | "March 2025
graduation.")

[9] — Select your month of graduation

After confirming the entries in [8] and [9], check M.

Please check M if you consent to the provision of your personal
information.

HFor applicants who are currently enrolled in or have graduated
from a junior high school outside Tokyo or an overseas school:
[12] —>Select TELY] “Yes.”

[13] —Enter the Eligibility Confirmation Certificate Number
shown on your Eligibility Confirmation Certificate.

¢ Applicants who have not completed the eligibility screening
cannot apply online. Please be sure to contact the Tokyo
Metropolitan high school to which you are applying.

H For applicants currently enrolled in a junior high school in
Tokyo:

[12] — Select ILMNVE | “No.”

mFor applicants who cannot enter some kanji characters in [1]:
[14] — Select %Y1 "Yes."

[15] — Enter the applicant's family name (legal name) as
shown on the Eligibility Confirmation Certificate.

[16] — Enter the applicant's given name (legal name) as shown
on the Eligibility Confirmation Certificate.

mFor other:
[14] — Select [LMNZ ] "No."

¢ See the Attachment for an example of how to enter the
applicant’s name.

mFor applicants whose name appears only in the “Applicant
Name (Legal Name)” field on the Eligibility Confirmation
Certificate:
[17] — Select LMANZ T "No."
mFor applicants whose name appears in the “Applicant Name
(Preferred Name)” field on the Eligibility Confirmation
Certificate:
[17] — [17] Select HY] “Yes.”
[18] — Enter the applicant's name (legal name) as shown on
the Eligibility Confirmation Certificate.
[19] — Enter the applicant's name in katakana (legal name) as
shown on the Eligibility Confirmation Certificate.
B For applicants who have a separate contact address in Japan:
[20] —Select THY 1 “Yes.”



Field Name
[21]ERDER L

Contact address in Japan

< RESHEER >
Guardian’s Information
[22)REEFRAGEF)
Guardian’s Name(in kanji)
[23)REFRLZHNT)
Guardian’s Name (in katakana)

(24 13R1FFr (HFERF D 1ERRT)

Required
/ Optional
Required [21] —Enter the postal code, address, phone number (and
relationship to the applicant).
B For applicants who do not have a contact address in Japan:
[20] —Select %L ] “No.”

Information to Enter

Note: Applicants aged 18 or older at the time of application, should enter their own information in the
guardian’s information fields.

[22] — Enter the guardian's name
[23] — Enter the guardian’s name (in katakana)

Required

Required

Required Enter the guardian’s current address

Current Address (Address at the

time of application)
(25]EFES

Phone Number
(26])EREE & DHTAR

Relationship to the applicant
(27 ) REE & DFAR(Z D fth A )
Relationship to the applicant
(Other — Please specify)

Required Enter a phone number where you can be reached during the day.

Required [26] — Select the relationship to the applicant.
>¢If none of the options in the dropdown list apply:
Optional  [26] — Select [ZMD4th] "Other."
[27] — Enter the relationship.



