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Introduction 

1 Entrance examination 
For the Academic Year 2025 Tokyo Metropolitan High School Entrance Examinations, all Tokyo metropolitan 

high schools will accept online applications for “Recommendation-based selection”, “Academic achievement 
test-based selection (first round of admissions/first phase of application period),” and “Selection for students 
returning from overseas (selection for students entering in April)”. If you wish to change your application, you will 
also need to apply online. Please note that for other selections such as second round of admission/second 
phase of application period and second recruitment, and the International Baccalaureate Diploma Programme, 
Kokusai High School, applications will be accepted at the counter as usual. 

Applications are completed by entering information on the application website, receiving approval from the 
junior high school, and then paying the entrance examination fee. Application documents such as school records 
are submitted to the Tokyo metropolitan high school by simple registered mail, etc. through the junior high 
school. Applicants who are currently enrolled in junior high school outside Tokyo and who are not currently 
enrolled in junior high school do not need approval by their junior high schools, but applicants must send their 
application documents. The entrance examination fee can be paid by credit card, convenience store, Pay-easy, 
or payment by payment slip. 

The admission ticket will be issued on the application website, so please download and print it out yourself 
and bring it with you on the day of the examination. The passing status results of examination will be announced 
by posting on campus and inquiries for individual passing status results will be made on the application website. 
<Available period for online application> 
[Recommendation-based selection]
・Application information entry period: From Friday, December 20, 2024 to Thursday,
January 16, 2025, 5:00 p.m.
・Document submission period: From Thursday, January 9 to Thursday, January 16, 2025
・Admission ticket printing period: From Thursday, January 23, 2025
[Academic achievement test-based selection (first round of admissions/first phase of
application period)]
・Application information entry period: From Friday, December 20, 2024 to Wednesday,
February 5, 2025, 5:00 p.m.
・Document submission period: From Thursday, January 30 to Wednesday, February 5, 2025
・Admission ticket printing period: From Sunday, February 16, 2025
(Application change) Academic achievement test-based selection (first round of
admissions/first phase of application period)
○Withdrawal of admission application (at counter)
・Application change submission period: From Wednesday, February 12, 2025, 9:00 a.m. to
3:00 p.m.
〇Resubmission of application for admission
・Application information entry period: From Wednesday, February 12 to Thursday,
February 13, 2025, 12:00 p.m.
*Entry is possible after the withdrawal process is completed by the Tokyo metropolitan high school that
received the application change. 
・Document submission period: From Thursday, February 13, 2025, 9:00 a.m. to 12:00 p.m.
・Admission ticket printing period: From Sunday, February 16, 2025.
*Applications cannot be submitted outside of the entry period, so please complete their
applications within the entry period.
*Please note that applicants currently enrolled in junior high school in Tokyo must have the
application contents approved by their junior high schools before completing the
application, and that approval by their junior high schools is not required when resubmitting
the application.
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[Selection for students returning from overseas/selection for students entering in April] 
・Application information entry period: From Friday, December 20, 2024 to Wednesday,
February 5, 2025, 5:00 p.m.
・Document submission period: From Thursday, January 30 to Wednesday, February 5, 2025
・Admission ticket printing period: From Thursday, February 13, 2025
(Change for application) Selection for students returning from overseas/selection for
students entering in April
○Withdrawal of admission application (at counter)
・Application change request submission period: From Wednesday, February 12, 2025, 9:00
a.m. to 3:00 p.m.
〇Resubmission of application for admission
・Application information entry period: From Wednesday, February 12 to Thursday,
February 13, 2025, 12:00 p.m.
*Entry is possible after the withdrawal process is completed by the Tokyo metropolitan high school that
received the application change 
・Document submission period: From Thursday, February 13, 2025, 9:00 a.m. to 12:00 p.m.
・Admission ticket printing period: From Thursday, February 13, 2025, 3:00 p.m.
*Applications cannot be submitted outside of the entry period, so please complete their
applications within the entry period.
*Please note that applicants currently enrolled in junior high school in Tokyo must have the
application contents approved by their junior high schools before completing the
application, and that approval by their junior high schools is not required when resubmitting
the application.
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2 Online application flow

①Access the online
application site

The URL for the online application site will be posted on the websites of 
each Tokyo metropolitan high school and the Tokyo Metropolitan Board 
of Education. Applicants should access the website of the Tokyo 
metropolitan high school they are applying to. 
*Please note that the online application site differs for each Tokyo
metropolitan high school.

②Register your ID (email
address)

Please register your email address as your ID. 
Once your application is complete, you will receive an application 
completion email. You may also receive notifications from your junior 
high school and the Tokyo Metropolitan high school you are applying 
to, so please register an email address that you can check immediately. 

③Upload your face
photo 

Log in to the application site using the registered email address. 
Once you log in, your My Page will be displayed. 
First, register your face photo. 

④Enter your application
information 

After entering your application information and selecting your 
examination, save it temporarily. 
*Only for applicants currently enrolled in junior high school in Tokyo

⑤Approval of your
information (by junior high 

school) 

After entering application information and selecting the examination, 
your application will need to be approved by your junior high school. 
After your application has been approved by your junior high school, 
you can proceed to pay the entrance examination fee. 
*Applicants who are currently enrolled in junior high school outside
Tokyo and who are not currently enrolled in junior high school can
proceed to pay the entrance examination fee without approval of the
application by their junior high school.

⑥Making payment for
examination fee /
Confirm payment

To pay the entrance examination fee, you may choose to pay by credit 
card, convenience store payment, Pay-easy, or payment via payment 
slip. 
After that, your application details will be checked for final confirmation, 
and your application will be completed. 
*Please note that your application is not complete just by
registering your applicant information and paying the entrance
examination fee. 

⑦Submit each
application document 

Your junior high school will mail your application to the Tokyo 
metropolitan high school you are applying to within the document 
submission period, so please submit your application well in advance 
of the deadline. 
*Applicants who are currently enrolled in junior high school outside
Tokyo and who are not currently enrolled in junior high school will mail
the application directly to the Tokyo metropolitan high school, without
going through the junior high school.
*The procedure is different if you change your application.
 

⑧Print your admission
ticket 

If it is within the admission ticket printing period, you can print an 
admission ticket after outputting it from the My Page on the application 
website. 
Please print it out yourself and bring it with you on the day of the 
examination. 
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3 Preparations before application 
Please prepare the following items (1) to (6). 

(1) Computers connected to the Internet, etc.
For security reasons, please update your browser and OS to the latest version
before using. 

(2) Available email address
Used for ID registration. Also used for application completion emails and
notifications from the Tokyo metropolitan high school you are applying to. 

(3) Application for opening PDF data
Used when downloading admission tickets, application forms for admission, etc.
from the online application site. Adobe’s “Adobe Acrobat Reader” and “Adobe
Reader” are recommended. Browsers such as Edge, Google Chrome, and Safari
are also compatible.

(4) Printer
Print out the PDF version of the application form and the admission ticket. You
can also use a convenience store print service.

(5) Prepare necessary documents such as school reports
It may take some time to issue school reports and letters of recommendation, so
we recommend that you prepare them in advance. Be sure to check with the 
Tokyo metropolitan high school you are applying to for details on the necessary 
documents. 
*If you print out the application form after submitting your application, the address
label will be displayed on the right side, so please use it when submitting your
documents.

(6) Face photo data (to be used at the time of application)

Please upload your face photo in JPEG or PNG format.

Please see Page 11 for details on face photo data. 
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How to Register Your ID 
1 How to register your ID 

1.1 After accessing the online application site, click on “Click here for first-time users” 

Please access the online application site of the Tokyo metropolitan high school you are 
applying to. Online application sites are posted on the websites of each Tokyo 
metropolitan high school and the Tokyo Metropolitan Board of Education. 

1.2 Enter the email address you want to use as your login ID and click "Submit." 

A 6-digit confirmation code for ID registration will be sent to the registered email address. 
*Please make sure that your email settings are not set to block emails.

[Confirmation]
Please make sure that the name 
of the Tokyo metropolitan high 
school you are applying to is 
displayed. 

[Points]
If you have already registered 
your ID (registered your ID for 
a private high school event or 
application), please proceed 
to the application procedure 
starting from page 9. 

[Points]
Your email address will be used to send you 
notification emails when your application is 
complete, as well as any notifications from the 
Tokyo metropolitan high school you are applying 
to. 
Please use an email address that is easy to 
check. 

[Notes]
If you change your email address after submitting 
your application, please go to Change Login 
Information at the top of your My Page and make 
the change. 
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1.3 Enter the confirmation code and required information 

Use your email software to display the email beginning with the subject line “[Online 
Application]”, enter the required information including the confirmation code and password in 
the email body, and then click “Register”. 

 
 
 

[Points]

What is “mcID (Common ID)”? 
If you will also use the miraicompass site used for this online application for applying to 
private high schools, this ID will enable you to log in without going through the “Click here 
for first-time users” procedure. 
*The email address and password you register this time can be used as your common ID.
*Application details for each high school cannot be viewed from other schools.
*Tokyo metropolitan high schools require you to use the common ID when you change your

application. Therefore, we recommend that you set it up in advance.
*A common ID is an email address that is registered as the applicant’s ID for that school
when logging in.

[Operation]
Enter the confirmation code (6 digits) that 
you will receive in the email you sent. 

[Operation]
Enter your name, date of 
birth, and password. 

[Operation]
After reading and agreeing to 
the “Terms and Conditions”, 
click “Register”. 
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If you wish to continue the procedure, click “Log in”. You will be redirected to the “Log in” 
screen. 
Click “Proceed to User Information Registration” to register applicant/guardian information in 
advance. 
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Application Procedures
1 Log in to My Page

1.1 When accessing from the Tokyo Metropolitan Board of Education website

If you access from the Tokyo Metropolitan Board of Education website, first select the Tokyo 
metropolitan high school you wish to apply to.

1.2 Enter your registered email address and password, click “Log in” 

Clicking “Log in” will take you to the “Applicant Selection” screen.

[Notes]
The name of the Tokyo 
metropolitan high school 
you are applying to will be 
displayed, so please make 
sure it is correct. 
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1.3 When accessing from the website of each Tokyo metropolitan high school 

If accessing from each Tokyo metropolitan high school’s website, go to the top page of each 
school’s application website. Enter your registered email address and password, and click 
“Log in”. 

1.4 Select the applicant who will apply on the “Applicant Selection” screen 

 

 

 

 

 

[Operation] 
Please select the applicant. 

[Points]
What is “Adding applicants”? 
It is possible to register multiple applicants with the same ID. If you add an applicant, you 
can register by clicking “Click here to add an applicant”. Please use this if there are two 
or more applicants in a family who would like to apply with one ID. 
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2 Register your photo *You cannot complete the application procedures 
without registering your face photo. 
2.1 Click “Click here to register your face photo for application” 

 

 

2.2 Click “Upload face photo”. 

 

 

 

[Points] 
If you have already registered your 
face photo, including for applications 
to other schools, you can proceed to 
the new application procedure. 
*If you wish to edit your face photo, 
you can re-upload it by clicking “Click 
here to view/change your face photo 
for application”. 

[Operation] 
“Upload your face photo” will be 
displayed when you click “Click 
here to register your face photo 
for application”. 



12 
 Copyright©～  Mitsubishi Research Institute DCS Co.,Ltd 

2.3 After checking the photo regulations, click “Proceed to photo registration 
procedure” on the face photo upload screen.

☆Please make sure your photo meets the criteria for photos to be
eligible for registration.

[About the photo] 
① Front-facing, upper body, no hat (4 cm in height x 3 cm in width)
② Taken after October 1, 2024
③ A photo in which the applicant’s face is clearly visible facing forward (no shadows on

the face)
④ A photo that shows only applicant
⑤ Either color or black and white is acceptable
*Please do not register photos that do not meet the standards, such as full-body photos.

[Data of the face photo] 
① Image data in JPEG or PNG format
② Recommended image size is “600 pixels” in height, “450 pixels” in width, and a “4:3”

ratio
③ Images of high quality (at least “250 pixels” in height and “250 pixels” in width)
④ File size of uploaded data is up to 3MB

[Confirmation]
Please be sure to check 
the photo regulations. 
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2.4 Step1 Select a file in “Select Application Photo” and click “Next”. 

2.5 Step2 Adjust the photo to fit within the frame 

Adjust the photo by zooming in or out so that it fits within the red frame.
You can also check the image of the face photo you will register by displaying the cut-out 
image. 
Finally, click “Check the photo to be registered”. 

[Points]
Photos that make it difficult 
to identify individuals cannot 
be used. 

[Confirmation]
Please be sure to check the photo 
regulations. 
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2.6 Register your face photo in Step3 and complete uploading your face photo. 

 

 

[Notes] 
If you see this message after 
checking, please check again as 
the photo format may not be 
appropriate. 

[Explanation] 
This completes the photo 
registration. 
Click “Apply from My 
Page” to continue with the 
application procedure. 
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3 New application procedures (selection of entrance examination category, 
entry of applicant information, and examination selection)
3.1 Click “Proceed to new application procedure” 

Click “Proceed to new application procedure” from your My Page and complete with the 
application procedure. 

3.2 Step1: Select the entrance examination category 

Select the entrance examination category you wish to apply for and click "Next". Confirm the 
contents of the Terms and Conditions screen that appears next, scroll down to the bottom 
and proceed to the next step. 

[Notes]
If you are applying for 
both general and special 
recommendations, select 
"[Full-time] 
recommendation-based 
selection (general and 
special combined 
application)". 
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3.3 Step2: Enter application information 

[Points]
You cannot proceed unless you 
enter all required fields. 

[Explanation]
You can enter up to 50 characters for each 
field for the applicant’s name. 
If you have a middle name, please enter it in 
the “First Name” field. Full-width alphabetic 
characters can also be registered (if the name 
contains alphabetic characters). 

[Explanation]
If you use kanji other than JIS level-1 and level-
2 kanji sets, an input error will occur. In that 
case, replace them with simplified Chinese 
characters. Please enter the official kanji 
characters in the “Applicant’s name (including 
external characters)” section below. 

[Notes]
Be sure to select the correct name of the junior high 
school you are currently attending (or have attended) 
from the pull-down menu. 
*If your school is not on the list, please select “Other” 
and enter the name in the “Other School” field.

[Explanation]
Applicants currently enrolled in a junior high school 
must select “Expected to graduate in March 2025”. 
(Even if you are applying for recommendation-based 
selection, you must expect to graduate in March 2025.) 

[Notes]
Check that the name of the junior high school you selected 
and the date and year of graduation are correct and check 
the box. 

[Explanation]
Enter the class/group of the junior high school you 
are currently enrolled. If you are not currently 
enrolled in junior high school, enter “None”. 
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[Explanation] 
Please read the notes regarding the 
provision of personal information and 
check ✓ if you agree. 

[Explanation] 
Only those who have resided in Japan for a certain number of 
years or less and require Japanese language instruction can 
request special considerations for taking the test, such as 
furigana readings in the academic achievement test. If you do not 
wish to receive special considerations, do not select anything. 

[Explanation] 
In the first question, “Applicant’s name (kanji),” if there are any 
kanji characters that you cannot enter, please select “Yes”. 
Please enter the correct Kanji characters in the “Applicant's 
Name (including external characters)” field. 
*If you can enter all the characters in the “Applicant's Name 
(Kanji)” field, this field is not used, so please select “None”. 
(Entry example) 
Full name (kanji) Tsubasa Takasaki (高崎 翼) 
Applicant’s Name (including external characters) Tsubasa 

Takasaki (髙﨑 翼) 

[Explanation] 
If the applicant’s name (common name) is different from the 
name on his/her resident card, please select “Yes”. The 
“Real name input field” will become available for entry, so 
please enter the name on your resident card followed by 
your common name in parentheses. 
Also, if you are a foreign national and wish to list only the 
common name listed on your resident card on your 
admission ticket, please enter your common name in the 
“Applicant’s Name” at the beginning, and your common 
name in parentheses after your real name in the “Real name 
input field” side by side. 
*If your common name is not listed on your resident card, 
this item will not be used, so please select “None”. 

[Explanation] 
If you will be moving between after passing 
and the entrance ceremony, please enter 
your new address. 
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After entering your application information, click “Proceed to examination selection screen”. 

[Explanation]
Enter the guardian’s address only if it is 
different from the applicant’s. If the guardian 
has the same address as the applicant, 
check the “Check if same address as 
applicant” box. 

[Explanation]
Select the guardian’s relationship to the 
applicant from the pull-down menu. If it is 
not listed in the pull-down menu, select 
“Other” and enter it in the other input field. 

[Explanation]
If you will be moving between after passing 
and the entrance ceremony, please enter 
your new address and phone number. 

[Explanation]
If you are 18 years of age or older at the time 
of application, enter the applicant’s name in 
the guardian’s name field, select “Other” as 
the relationship to the applicant, and enter 
“Person him/herself” in the other input field. 
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3.4 Step 3: Examination selection

If the examination displayed is correct, click “Select”.

~ After examination selection ~

If the examination name is listed under “Currently selected examination”, Step 3 is complete. 
 

 

 

 

 

 

 

 

[Important]
〇Applicants currently enrolled in junior high school in Tokyo 
→Approval of the application at their junior high schools is required. Without

approval, they will not be able to proceed and their application will not be 
complete. After clicking “Save and Suspend”, get approval for application from 
their junior high schools.

〇Applicants enrolled in junior high school outside Tokyo and applicants not enrolled 
in a junior high school 
→No approval by the junior high school. please go to page 24.

[Notes]
The junior high school will not be notified 
that you have applied, so be sure to contact 
your junior high school teacher and get 
approval for your application. 
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3.5 If you are applying for multiple programs

If you are applying for multiple programs, please select the program you wish to apply for from 
the examination search pull-down menu.

3.6 If you have a second or subsequent choice 

If you have a second or subsequent choice, programs other than the one you selected as your 
first choice will be displayed, so please select one. 

 
 
 
 
 

[Important] 
*If you select the same program, an error will occur and you will not be able to
proceed. 
*When you are able to rank your choices, and if you have no choice for the second or
lower choice, be sure to select “No choice” for the relevant choice order (e.g. “First 
choice: XX Program”, “Second choice: △△ Program “Third choice: No choice”). 
Also, please be careful not to enter “No choice” between the first choice and the 
third choice, such as “First choice: XX Program,” “Second choice: No choice,” and 
“Third Choice: XX Program. 
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3.7 If you wish to apply for both general/special recommendations 

If you wish to apply for both general/special recommendations and there are multiple 
programs, please select the combination of programs you wish to select for general and 
special recommendations. 

3.8 If you wish to apply for the selection for students returning from overseas 
(selection for students entering in April) 

3.9 Complete saving application information 
 

[Important] If you wish to apply for the selection for students returning from overseas 
(selection for students entering in April) 
〇Applicants currently enrolled in junior high school in Tokyo 
→Approval of the application at their junior high schools is required. Without approval, they

will not be able to proceed and their application will not be complete. After clicking “Save 
and Suspend”, get approval for application from their junior high schools.

〇Applicants enrolled in junior high school outside Tokyo (including overseas) and applicants 
not enrolled in a junior high school
→Before applying, be sure to have their eligibility confirmed by the school they are applying
to. Applicants who have not been confirmed should click “Save and Suspend” to temporarily 
save their application, and resume their application after their eligibility has been confirmed. 
Applicants who have already received confirmation of their eligibility should click “Proceed to 
payment screen”.
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When you click “Save and Suspend”, the message “Complete saving application information” 
will be displayed.

3.10 Email notification for completion of application confirmation (Applicants enrolled 
in junior high school in Tokyo) 

Once the junior high school approves your application, you will receive the above email to your 
registered email address. 

[Confirmation] 
You can resume your 
application from My 
Page.

[Important] 
Please note that your application is complete, and your application will be canceled after 
the application period. 
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3.11 When there is a request to modify (Applicants enrolled in junior high school in 
Tokyo) 

If the junior high school does not approve your application due to incompleteness or other 
reasons, you will receive a notification email that your application has been returned. 
Applicants should correct the application information and save it temporarily again. 
*After modifying, please inform your junior high school teacher that you have made
corrections.
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4 Restart temporarily saved application procedures 

After logging in, click “Continue” in My Page. The procedure will resume. 
After approval by the junior high school, Step 2 Enter your application information and Step 3 
Examination selection cannot be modified. 
If you need to modify the information, please ask your junior high school teacher to send it 
back, modify it, and then receive approval again.

Click “Proceed to Payment Screen”. 
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5 Step4: Select the payment method

After checking the “Notice”, select the applicable payment method, and click “Proceed to 
Confirmation Screen”. Please select a payment method from among credit card, convenience 
store, Pay-easy, and payment slip.

◎Credit card (Go to page 26)・・・・・・・Enter your card information on the next confirmation screen
and apply.
▼Acceptable credit cards *Available in the name of the parent/guardian
JCB, VISA, MasterCard, AMERICAN EXPRESS, or Dinners Club are accepted.

◎Convenience stores (Go to page 28)・・・・・・After applying, make payment at the convenience
store you have selected by the due date. *You 
cannot make payment at any convenience store 
other than the one selected when applying. 

◎Pay-easy financial institution ATM (Go to page 28)・・・After submitting your application, operate
an ATM that accepts Pay-easy and make 
your payment by the due date. 

◎Pay-easy online banking (Go to page 28)・・After submitting your application, a button will be
displayed that will take you to the payment site. 
Complete the payment procedures at the payment 
site after the transition. 

◎Payment slip (Go to page 31)・・・・・・・・・・・After paying at a financial institution’s counter, upload
a photo of your receipt to the application site on the 
confirmation screen. 
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6 Credit card payment
6.1 Step5: Confirm application information and apply

If you choose to pay by credit card, enter in the “Payment method” at the top of the screen. 
6.2 Step5: Confirm application information and apply 

After confirming the application details, put a check mark on each item and click “Apply with 
the above details”. 

[Explanation]
The entry column will be 
shown for only those who 
choose to pay by credit 
card.

[Notices]
Precautions on payment with a payment slip 
・Please be careful not to lose the receipt of the payment slip until the enrollment
procedures are completed.
・Payments can be made at financial institution’s counter even before approval by the
junior high school, but photos of receipts can be uploaded only after approval by the
junior high school.
・Payment slips are distributed at junior high schools in Tokyo and Tokyo metropolitan
high schools, so please check with your junior high school or Tokyo metropolitan high
school.
・If you want to re-upload the payment slip after completing your application, you can do
so from My Page. Please refer to page 32 for details.

Regulations for uploading payment slips
• Data in PDF or JPEG format
• The file size of data that can be uploaded is up to 3MB
• The file name must be up to 100 characters long and contain half-width alphanumeric

characters
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6.3 Step6: Complete the application

This completes the application. Applicants must submit the required documents to the junior 
high school by the designated date. 
*Applicants enrolled in junior high school outside Tokyo and applicants not enrolled in junior
high school should mail them directly to the high school in the designated envelope.

6.4 Email notification of application acceptance and completion of the admission 
examination fee payment

You will receive a notification email of application acceptance and completion of the 
admission examination fee payment to your registered email address. 

[Confirmation] 
There are future 
procedures described in 
the notification from the 
Tokyo metropolitan high 
school, so please be sure 
to confirm them. 

Please proceed to page 33 for submit your application documents 
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7 Convenience store or Pay-easy payment (financial institution ATM/online 
banking)
7.1 Step5: Confirm payment information

If you choose convenience store or Pay-easy (financial institution ATM/online banking) as 
your payment method, please confirm your payment method.
*The payment will be made after application is completed.

7.2 Step5: Confirm application information and apply

After confirming the final application details, if there are no problems, put a check mark 
on each item and click “Apply with the above details”. 
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7.3 Step6: Complete the application 
For convenience store payment 

For Pay-easy (financial institution ATM) 

For Pay-easy (online banking) 

[Confirmation] 
If you use a convenience store 
payment, the number required 
for payment will be displayed, so 
please make your payment by 
the due date. 

[Confirmation] 
If you use Pay-easy (financial 
institution ATM), your 
customer number and 
confirmation number will be 
displayed, so please make 
your payment by the due date 
at ATMs that accept Pay-easy. 

[Confirmation] 
If you use Pay-easy (online 
banking), please go to the 
payment site and make your 
payment by the due date. 
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7.4 Notification email of application acceptance and admission examination fee 
payment 
 
 
 
 
 
 
 
 

 

You will receive a notification email of application acceptance to your registered email address. 
7.5 Email notification of application acceptance and completion of the admission 

examination fee payment 
 
 
 
 
 
 
 
 
 

After payment is complete, you will receive a notification email of payment completion. 
7.6 Confirm payment 

 

 

 

 

 

 

 

 

 

 

 

 

You can also confirm the information required for payment from “Payment Confirmation” on your 
My Page. 

 

[Points] 
Before the payment is 
completed, the payment 
status will be 
“Unprocessed”. 
If payment is not completed, 
your application will not be 
considered complete and 
you will not be able to 
output/print the application 
form, etc. 

 

 Please proceed to page 33 for submit your application documents 

[Confirmation] 
Please pay the entrance 
examination fee by the 
payment deadline. 
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8 Payment via Payment Slip
8.1 Step5: Upload the receipt of payment slip 

If you select the payment slip as your payment method, pay with the payment slip and upload 
the receipt, etc. from “Payment Slip File Upload”. 

8.2 Step5: Confirm application information and apply

8.3 Step6: Complete the application 

This completes the application. 

[Notes]
Please note that if the 
image of the payment slip 
is unclear or incorrect, you 
will need to upload it again. 
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8.4 Email notification of application acceptance/payment completion

You will receive a notification email of application acceptance and payment completion to 
your registered email address.

8.5 Supplement: Re-upload the payment slip

If the Tokyo metropolitan high school informs you that the image of the payment slip 
uploaded at the time of application is unclear or the image is incorrect, you can re-upload 
the payment slip from My Page. 
Please click “Confirm Application/Submit Documents” from My Page. 

8.6 Submit documents

Submit the payment slip to be uploaded again from “Submit documents”. Once uploaded, the 
payment slip will be overwritten. 

 
[Notes] 

Only the payment slip will be submitted on the system. Please note that other 
documents cannot be submitted through the system.
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9 Submit application documents 
Applicants enrolled in junior high school in Tokyo 
Please submit the application documents to your junior high school. The junior high school will 
mail the application documents to the Tokyo metropolitan high school to which you wish to 
apply within the submission period, so please submit them well in advance of the due date. 

Applicants enrolled in junior high school outside Tokyo and applicants not enrolled in 
junior high school 
Applicants enrolled in junior high school outside Tokyo and applicants not enrolled in junior 
high school should mail them directly to the Tokyo metropolitan high school without going 
through their junior high schools.

Applicants currently residing overseas 
Applicants currently residing overseas should mail their application documents directly to the 
Tokyo metropolitan high school. If instructed to do so by the school to which you are applying, 
please upload your application documents from “Application Confirmation/Document 
Submission”. 

【  [Points]  
After uploading the application documents, please submit the application 
documents to the Tokyo metropolitan high school by postal mail. 
At that time, please inform the Tokyo metropolitan high school that you have mailed 
the application documents. 
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10 Print the admission ticket for the examination
10.1 Click “Admission Ticket/Application Form” from My Page 

When the admission ticket printing period begins, you can print the admission ticket for 
the examination after outputting it. 
Click “Admission Ticket/Application Form” on My Page. 

The admission ticket printing period is indicated in the notice at the top of My Page. 
 
 
 
 
 

 

 

 

 

10.2 Click “Admission Ticket for the Examination” 

[Operation]
If you want to print the admission ticket 
at a convenience store’s multi-copy 
machine, click “Click here to print at a 
convenience store”. (When you print at 
a convenience store, a fee will be 
charged for using the multi-copy 
machine.) 

[Confirmation] 
Please confirm the admission 
ticket printing period. 

[Points] 
Printing of the admission ticket will start from the following dates and times: 
Recommendation-based selection・・・Thursday, January 23, 12:00 a.m.~ 
Academic achievement test-based selection (first round of admissions/first phase of 
application period)・・・Sunday, February 16, 12:00 a.m.~ 
Selection for students returning from overseas (selection for students entering in 
April)・・・Wednesday, February 12, 12:00 a.m.~ 
*Admission tickets for those who have changed their application for the selection for
students returning from overseas (selection for students entering in April) will be
available from 3:00 p.m. on Thursday, February 13.
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10.3 Print out the admission ticket for the examination 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

*Please output and print out the admission ticket after the printing period. If you want to check 
the details of your application, you can download the application form from “Application form”. 
However, you do not need to submit the application form to the Tokyo metropolitan high 
school. 
 

*The admission ticket for the examination will also be used to request disclosure of your 
scores and answer sheets, so please keep it after the examination. 

 

 

[Important] 
Please make sure that 
your examinee's 
number is assigned. 
 

[Points] 
Information from the Tokyo 
metropolitan high school, 
such as details of the 
examination and what to 
bring, is listed. 
Please be sure to check it. 
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Application Procedures for Changes to Your Application 
To withdraw your application, please bring the application change request (on paper) to the 
Tokyo metropolitan high school to which you applied between 9:00 a.m. and 3:00 p.m. on 
Wednesday, February 12, and then complete the entry on the application site by noon on 
Thursday, February 13. In addition, please bring the documents required for the application 
returned by the Tokyo metropolitan high school to which you submitted the application for 
change to the high school to which you are changing your application between 9:00 a.m. and 
12:00 p.m. on Thursday, February 13. 
The following are the steps for entering information on the application website. 

 

 

 

 

 

1 (Advance preparation) Change to common ID *Only if not registered as common ID 
If you wish to apply for a change of application, you need to apply with a common ID. 
If you have already registered as a common ID, no advance preparation is required. 
1.1 Access the My Page of the Tokyo metropolitan high school before changing the application

Click “Change Login Information” after the My Page of the Tokyo metropolitan high school 
before changing your application. 

[Points]
What you need to do to change your application 
①Have the Tokyo metropolitan high school you applied to withdraw your application
before changing the application.
You cannot change your application without submitting the application change
request (on paper).

②Register as a common ID
Please note that you cannot apply unless you register as a common ID.
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1.2 Select the changes 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click “Register your current email address and password as your mcID (common ID)”. 
 

1.3 Enter password to update 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

After entering your password, click “Change”. 
This completes the change to the common ID. 

 

  

[Confirmation] 
If you have already registered 
a common ID, it will not be 
displayed. 
Please go to page 38. 
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2 Access the application website of the Tokyo metropolitan high school to 
which you wish to change your application

Access the application website of the Tokyo metropolitan high school to which you wish to 
change your application. 
Click “Log in” and proceed to your My Page. 

3 New application procedures (selection of entrance examination category, entry of 
applicant information, and examination selection
3.1 Click “New application procedure” 

From your My Page, click “New Application Procedure” and proceed the application 
procedure. 

[Notes]
When changing your application, 
you will not be required to 
register your ID. Please make 
sure to apply with the ID you 
used for the Tokyo metropolitan 
high school you applied before 
change

[Confirmation]
Please make sure that the name 
of the Tokyo metropolitan high 
school to which you wish to 
change your application is 
displayed. 
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3.2 Step1: Select the entrance examination category 

When selecting the entrance examination category, select the entrance examination 
described as (Application change). 

3.3 Step2 Enter your application information 

When changing your application, you must fill in the “Name of the high school where you 
withdrew your application”. Enter the official name of the high school where you withdrew 
your application (i.e. Tokyo Metropolitan XX High School). 

[Notes] 
You cannot proceed 
unless you have 
canceled your 
application of the high 
school before you 
changed your 
application. 
If you are unable to 
proceed, please contact 
the Tokyo metropolitan 
high school before you 
changed your application 
immediately. 
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When changing your application, you will not need to pay the entrance examination fee unless 
you are changing your application from part-time courses to full-time courses, so please 
proceed to the confirmation screen.  

 
 

 

[Points]
When changing your application, your junior high school will not need to approve 
your application. 

4 Step4 Enter your payment method 

[Points] 
If you change your application from part-time courses to full-time courses, please pay 
the difference in the examination fee at the counter of the school you are applying to.

3.4 Step3 Examination selection 
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5   Step5 Confirm your application information

Confirm that “No Payment” is selected as the payment method. 

Finally, check the details of your application, and if there are no problems, check the box and 
click “Apply with the above details”. 

 

 

[Notes] 
If an error occurs, there are two possibilities. 
①You did not apply with the ID used to apply to the Tokyo metropolitan high school

before changing your application.
If you have multiple IDs, it is possible that you did not change your application
using the ID used to apply before changing your application. Please check that
your ID is correct.

②You have not set up your ID as a common ID
You may not set up your ID used to apply to the Tokyo metropolitan high school
before changing your application as your common ID.
Please follow the procedure on page 36 to change your ID to a common ID.

[Notes]
When applying to a school to 
which you have changed your 
application, you may end up 
reapplying to the same Tokyo 
metropolitan high school you 
applied to before. Please 
make sure to complete the 
procedure on the application 
site of the Tokyo metropolitan 
high school to which you 
wish to change your 
application.
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6   Step6 Complete the submission 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

This completes the application procedures for the change of application. Applicants should 
submit the necessary documents to the Tokyo metropolitan high school to which they are 
applying within the submission period. 
In addition, please print out the admission ticket for the examination during the printing period 
and bring it on the day of the examination. 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

  

[Important] 
<If you cancel your application after entering information partially and saving it 
temporarily> 
★If you cancel your application after entering information partially and saving it 
temporarily, please make sure to delete the application information from your My 
Page by yourself within the input period. 
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FAQ (Frequently Asked Questions) 
あ 

Questions Answers 

I noticed a mistake in my application. 
What should I do? 

～Application temporarily saved and before approval by 
your junior high school～ 

You can correct the information you entered. Applicants should 
click on “Continue” in the application history on their My Page and 
correct any mistakes. After making corrections, please temporarily 
save again and get approval by your junior high school. 

～Application temporarily saved and after approval by your 
junior high school～ 
Once approved by your junior high school, no modifications can 

be made. Applicants should ask the junior high school teacher to 
send it back. After approval is cancelled, the application can be 
modified. 

～After application is completed～ 
Once the application has been submitted, no modifications can 

be made. Applicants should directly contact the Tokyo 
metropolitan high school to which they are applying and follow the 
instructions. 

I applied to the wrong metropolitan 
high school. What should I do? 

～Application temporarily saved～ 
You can cancel your application while it is being temporarily 

saved. Applicants should click on “Cancel” in the application 
history on their My Page. After that, please submit the application 
to the correct Tokyo metropolitan high school you are applying to. 
～After application is completed～ 
Once the application has been submitted, you cannot cancel or 

make any changes. Applicants should directly contact the Tokyo 
metropolitan high school to which they are applying and follow the 
instructions. 

Where can I print out the application 
form/admission ticket for the 
examination? 

You can print out them from My Page. 
Please check page 34 of this manual. 

I uploaded the wrong payment slip. You can re-upload it from My Page. 
Please check page 32 of this manual. 

Do I need to send the application form 
by mail? 

There is no need to submit an application form. 
Applicants should submit other required documents to the junior 
high school. 
*Please note that applicants currently enrolled in junior high 
school outside Tokyo and not enrolled in junior high school submit 
it to the Tokyo metropolitan high schools directly. 

I would like to apply for both general 
and special recommendations. 

Please apply for the “Recommendation-based Selection (general 
and special combined applications)” entrance examination 
category of the Tokyo metropolitan high school to which you are 
applying. 
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Contact Information 
If you have any questions about the online application, please confirm “FAQ (Frequently Asked Questions)” on the 

login screen. If your problem still persists, please contact us. 

Inquiries about the details of the entrance examination: Please contact each Tokyo metropolitan high school 
directly. 

Inquiries about the system and operation: miraicompass Support Center 
(Operation consignment company: Mitsubishi Research Institute DCS Co., Ltd.) 

Please confirm the telephone number from “Contact Information” on the application website. 

*We accept phone calls 24 hours a day, 365 days a year, but for inquiries outside of 9:00 a.m.-5:00 p.m. on
weekdays, we may not be able to respond until the next business day depending on the content of your inquiry.

Thank you for your understanding.
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